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DISTRIBUTION: D

TITLE: AIRFIELD INSPECTIONS
I BREFERENCFS

This Directive supersedes BWI Tenant Directive 200.1 dated Eebmary 16 1989,

II. DIRECTIVE STATEMENT

A BWI Airport Operations personnel conduct routine field inspections daily.
Airline personnel may accompany BWI Airport Operations personnel on
routine field inspections and, if appropriate, on inspections during
inclement weather conditions and on FOD (Foreign Object Damage)
complaint inspections.

B. During inclement weather conditions, airline personnel will only be allowed
to accompany BWI Airport Operations personnel on field inspections if a
specific condition (e.g., slush depth) is critical to an airline’s decision to
operate a specific flight.

II. PROCEDURES
A Routine Field Inspections

5 Airline personnel desiring to accompany BWI Airport personnel on
routine field inspection should contact the BWI Airport Operations
Center at 410-859-7018.

2 It may not always be possible to conduct the inspection
immediately, but every effort will be made to begin the inspection
as promptly as possible.
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B. EOD Complaint Inspections
1. When a FOD complaint has prompted a company request for a field
inspection, airline personnel should notify the BWI Airport

Operations Center immediately, giving as complete detail regarding
the problem/complaint as possible.

2. An on-duty Airport Management Officer shall make an inspection

immediately and report the finding of the inspection to the
requesting airline.

3. Airline personnel may accompany BWI Airport Operations
personnel on FOD complaint inspections.

DBl

Stephen D. Sheehan
Deputy Executive Director
Operations and Security

— Denotes Changes
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BWI: 200.2
DATE: August 7, 2017

DISTRIBUTION: B&C

TITLE: AIRFIELD VEHICLE REGISTRATION PROGRAM
. REFERENCES
A. Code of Maryland Regulations 11.03.01.04, Control of Vehicular Traffic on the
Air Operations Area.
B. BWI Tenant Directive 202.1, Airfield Operator’s Permit Program.
C. BWI Tenant Directive 301.1, Employee Identification Program.
D. This Directive supersedes BWI Tenant Directive 200.2, dated June 14, 1990.

1. DIRECTIVE STATEMENT

A

B.

The only motor vehicle operations permitted on the Air Operations Area (known
hereafter as Airfield) are those expressly authorized by the Director, Airport
Operations, Baltimore/Washington International Thurgood Marshall (BWI

Marshall) Airport.

Airfield registration (valid for up to 24 months) shall be issued to Airport tenants
whose operations are formalized with the Maryland Department of Transportation

Maryland Aviation Administration (MDOT MAA) and to non-tenant agencies that

provide regular and frequent service to an Airport tenant agency or MDOT MAA.

Denotes revisions
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PROCEDURES
A. Obtaining Airfield Registration

1.

Requests for Airfield registration must be submitted using one of the
following:

a. Tenant agencies: Contact the BWI Marshall Airport Operations
Center to arrange vehicle registration, inspection and decal
issuance. The appropriate MDOT MAA Contract Manager will
inform the BWI Marshall Airport Operations Center the tenant has

complied with the evidence of insurance provision of the tenant’s
contract with MDOT MAA.

b. Non-tenant agencies not operating under a contract with
MDOT MAA: Submit reguest in writing through the appropriate

Airport tenant or MDOT MAA Contractor and MDOT MAA
Contract Manager to the Director, Airport Operations, BWI
Marshall Airport. The request must specify the type, frequency,
and expected duration of the services to be provided, specific
access (by gate or door) required, specific locations to be accessed
(for example aircraft ramp areas, taxiways or runways), and
evidence of insurance as set forth in Paragraph B below.

Safety Inspection: After approval of request and prior to receiving
Airfield registration, each vehicle shall be required to pass a safety

inspection conducted by MDOT MAA using the BWI Marshall Airport
Vehicle Inspection Checklist (form MAA-134). Failed items must be
corrected before vehicles will be registered.

a. Vehicles may also be inspected at MDOT MAA Vehicle
Maintenance (Building 121) on Mondays, Wednesdays, and
Fridays between the hours of 8:00 a.m. and 11:00 a.m.

Airfield Registration: Vehicles satisfactorily completing the safety
inspection will be registered by the BWI Marshall Airport Operations
Center, which will assign numbered decals to the vehicle. These decals
will be affixed to the left front windshield and right rear bumper of the

vehicle. Some variation will be allowed for specialized airport equipment.

Denotes revisions
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B. Insurance Requirements

Proof of insurance in the following amounts is required to operate a vehicle on the

Airfield:
Automobile Liability: Non-Movement Area - $5,000,000 each accident
Movement Area - $10,000,000 each accident
C. Vehicle Operator Requirements

All vehicle operators will be required to obtain a BWI Airfield Operator’s Permit
as prescribed in BWI Tenant Directive 202.1 and a BWI Employee Identification
Badge as prescribed in BWI Tenant Directive 301.1.

D. Safety Inspection Spot-Checks

1. All vehicles authorized to operate on the Airfield shall be subject to
random safety inspection spot-checks by BWI Marshall Airport Operations
Center and Maryland Transportation Authority Police personnel.
Operators of vehicles found deficient during these spot-checks shall be
advised of the vehicular deficiency and may be subject to an Airfield

Citation and points assessed against his/her Airfield Operator’s Permit.

2. An operator of a deficient vehicle that remains in service shall be subject
to an Airfield Citation and points assessed against his/her Airfield
Operator’s Permit. In addition, the vehicle’s permanent Airfield
registration decal shall be removed and the vehicle will be required to pass
a complete safety inspection before the vehicle can be re-registered.

E. Identification Markings

1. Unless specifically exempted by MDOT MAA, any vehicle issued an
Airfield registration decal, which operates on the Airfield, shall have clear

identifying markings as described in Code of Maryland Regulations
11.03.01.04 P.

2. Each agency operating vehicles on the Airfield shall use company

markings and a means of identification approved by the BWI Marshall
Airport Operations Center.

a. Identification markings shall be plainly visible and displayed on
both the left and right sides of the vehicle. Acceptable markings
include permanently affixed decals, painted markings, and
magnetic signs. Handmade signs are prohibited.

Denotes revisions
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b. Identification markings shall be visible from a distance of 50 feet.
The name of the agency shall be spelled out in letters no less than
three inches in height.

F. Escort of Unregistered Vehicles

Operation of an unregistered vehicle on the Airfield is prohibited unless such
vehicle is escorted as follows:

1. Escort may be provided by any vehicle with an Airfield registration decal
provided the operator of the escorting vehicle:
a. Remains with the unregistered vehicle at all times; and
b. Escorts the unregistered vehicle from the Airfield upon completion
of business by the person using the unregistered vehicle on the
Airfield.

C. Unless approved by the MDOT MAA Office of Airport Security,
no more than three escorted vehicles are permitted. If more than
three vehicles are being escorted, you must have one escort in the

front and one in the back of the escorted vehicles.

ELECTRONIC COPY
ORIGINAL ON FILE IN
AIRPORT OPERATIONS

John A. Stewart
Director
Office of Airport Operations

Denotes revisions
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BALTIMORE WASHINGTON INTERNATIONAL THURGOOD MARSHALL AIRPORT
AIRFIELD VEHICLE INSPECTION FORM
VEHICLE OWMNER: DATE: INSPFECTED BY:
VEHICLE MAEE: VEHICLE TYPE:
STATEITAG #: COMPANY [D#

D VEHICLE O'WNED BY TENANT D VEHICLE O'WNED BY SUBCONTRACTOR (CHECK ONE)

I CERTIFY THAT THIS VEHICLE IS NECESSARY T BE DRIVEN N THE BWT AIRFIELD
IN ORDER TO CONDUCT QFFICIAL BUSINESS

TEMANT HAME (PRINT) DATE

BWI TENANT AUTHORIZED SIGNER MAME (PRINT) BWI TENANT AUTHORIZED SIGNER (SIGMATLRE)

PASS  FAIL

HEADLIGHTS — parking and highflow beams

TAIL LIGHTS

TURN SIGHALS - if applicable

FLASHIMG f NON-FLASHING IDENTIFICATION LIGHTS

BRAKES AND BRAKE LIGHTS — check for proper operation

EMERGEMCY BRAKE — check for proper operation

REAR VIEW MIRROR — rear view at least 200 feet

WINDHOWS — cracked, blisters, discoloration, obsiruction to vision other than decals required by law

WINDSHIELD WIPERS — proper operation and condition

COMPANY LOGO / IDENTIFICATION MARKINGS

FUEL GAUGE — check for proper operation

DORS — check o ensure each door is functional

TOW HITCH - if applicable

TIRES — check condition

ENGINE AND DRIVE TRAIN — no leaks

STEERIMG LINKAGE

HEATER f DEFROSTER

Any items noted above as unsatisfactory must be corrected and verified by a re-inspection before the vehicle will be registered and
authorized to operate in the Airport Operations Area.

PROOF OF INSURAMNCE: |:| AIRFIELD VEHICLE DECAL #
BWI ID BADGE #: CONTACT PHOME NUMBER:
AMO INITIALS:

Denotes revisions
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TITLE:
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BWI: 200.3
DATE: October 3, 2011
DISTRIBUTION: D

IDENTIFICATION OF EQUIPMENT WITHIN THE AIR OPERATIONS
AREA AT BALTIMORE/WASHINGTON INTERNATIONAL THURGOOD
MARSHALL AIRPORT (BWI MARSHALL)

REFERENCES

Code of Maryland Regulations 11.03.01, Definitions

DEFINITIONS

A.

Air Operations Area (AOA) — The nonmovement area (taxilanes, loading ramps,
apron, parking, cargo areas, and vehicle service roads within the airport operations
area used for servicing aircraft and movement of vehicles) and movement area
(runways, taxiways, and other areas of the Airport which are used for taxiing,
takeoff, and landing of aircraft).

Equipment — Equipment referred to in this Directive is defined as all items of
equipment used on the AOA that do not require a permanent airfield registration
sticker. Items such as ladders, jacks, baggage carts, hand trucks, dollies, storage
containers, tow bars, lifts, and other items of equipment used within the AOA.

PURPOSE AND APPLICABILITY

A.

This Directive establishes procedures for the identification of equipment within the
AOA at BWI Marshall. Unmarked equipment on the AOA presents a problem to
authorities attempting to move and/or identify the equipment. Unmarked equipment
also poses a security risk in that authorized users of the equipment cannot be
authenticated.

This Directive is applicable to all BWI Marshall tenants, sub-tenants, contractors,
sub-contractors, Fixed Base Operators, and the Maryland Aviation Administration
who utilize equipment within the BWI Marshall AOA.

MARYLAND AVIATION ADMINISTRATION
P. O. Box 8766, Baltimore/Washington International Airport, Maryland 21240
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Iv.

DIRECTIVE STATEMENT

A.

Each item of equipment within the AOA is required to have markings clearly
showing the identity of the responsible owner/operator of the equipment.

When the ownership and/or operator of equipment changes, the current
owner/operator will be responsible for removing their ownership/operator markings
from the equipment and the new owner/operator will be responsible for placing
clearly visible markings on the equipment to identify the new owner/operator.

If the previous owner/operator markings are not removed when equipment is
transferred to a new owner, the previous owner will remain responsible for the
placement/movement of the equipment within the AOA. The new owner may also
be responsible for placement/movement of the equipment within the AOA if the new
owner can be identified.

PROCEDURES

A.

When purchasing new equipment to be used within the BWI Marshall AOA, the
equipment owner/operator must ensure the new equipment is labeled with
identifiable markings. The markings must be clearly visible on the equipment
identifying the responsible party to be contacted when/if movement of the equipment
is requested.

Equipment owner/operator must properly maintain all equipment used within the
AOA to insure the equipment is operable and that ownership/operator markings are
clearly visible at all times. Periodic painting/replacement of markings is required to
ensure compliance with this Directive. All inoperative equipment must be removed
from the AOA.

If ownership of equipment cannot be quickly ascertained, Airport Operations may
have the equipment moved and once ownership is established, the owner/operator
shall be responsible for the costs to move the equipment in accordance with
owner/operator contractual agreement(s) with the Airport. Contractor shall
reimburse Administration for any expense it incurred plus an administrative handling
fee or not less than 25 percent of said Administration expenses. Immediate
identification of equipment is essential for the safe and efficient management of the
BWI Marshall AOA areas.

ELECTRONIC COPY
ORIGINAL ON FILE IN AIRPORT OPERATIONS

John A. Stewart

Director

Office of Airport Operations

MARYLAND AVIATION ADMINISTRATION
P. O. Box 8766, Baltimore/Washington International Airport, Maryland 21240
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Tenant Directive No.: BWI 202.1 Original Date: September 1, 1996
Distribution List: B& C Revised: April 28, 2021
Effective Date: April 28, 2021

Approved by: QM"’? [ Q/% Date: __ ¥/28 /2/

Directqf,/()ffice of Airport Operations

BALTIMORE/WASHINGTON INTERNATIONAL THURGOOD MARSHALL
(BWI MARSHALL) AIRPORT AIRFIELD OPERATOR’S PERMIT PROGRAM

Purpose

The purpose of this Directive is to:

Establish procedures for obtaining a BWI Marshall Airport Airfield Oper:'ator’s Permit and the
enforcement of the rules and regulations pertaining to the Airfield Operator’s Permit.

Reference(s)

A. Code of Maryland Regulations (COMAR) 11.03.01.04Q, Control of Vehicular Traffic on
the Air Operations Area, Airfield Operator's Permit.

B. Code of Federal Regulations 14 (CFR) Part 139.329, Pedestrians and Ground Vehicles
C. BWI Marshall Airport Ground Vehicle Operations Training Manual, as amended.

Scope

This Tenant Directive is applicable to all BWI Marshall Airport tenants and employees who
operate a motor vehicle, loading bridge, planemate, or any other motorized equipment on the
Air Operations Area (AOA).

This Tenant Directive supersedes BWI Tenant Directive 202.1, dated September 1, 1996.
Definitions

See page 5

Responsible Party:

Director, Office of Airport Operations
410-859-7024
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Tenant Directive No.: BWI 202.1

Bwo! Effective: April 28, 2021
A

DIRECTIVE

. Directive Statement

A. An Airfield Operator’s Permit is required for ALL individuals who operate a motor
vehicle, a loading bridge, a planemate, or any other motorized equipment on the
AOA.

B. As required by the Federal Aviation Administration (FAA), the Maryland Department
of Transportation Maryland Aviation Administration (MDOT MAA) has a three-tier
system for its Airfield Operator's Permit as follows:

.

Tier 1 is designated for those individuals requiring access to only non-
movement areas of the AOA. An Airfield Operator's Permit designated as Tier
1 will have a V/P or V/IP/L on the individual’s identification badge. Examples of
Tier 1 drivers include employees of the MDOT MAA, airlines, and other tenant
employees. ’-

. Tier 2 is designated for those individuals requiring access to non-movement

areas and limited access to movement areas of the AOA. An Airfield
Operator’s Permit designated as Tier 2 will have a V/P/T on the individual's
identification badge. Examples of Tier 2 drivers include Airport maintenance
employees, airline ramp service personnel, fixed-base operator (FBO) service
personnel, and contractors.

NOTE: Aircraft tug and tow operations require BOTH the tug driver and brake
rider to have movement area access authorization (“T” on identification badge).

Tier 3 is designated for those individuals requiring unrestricted access to all
areas of the AOA, including movement and non-movement areas. An
Airfield Operator's Permit designated as Tier 3 will have a V/P/R on the
individual’s identification badge. Examples of Tier 3 drivers include Airport
Operations employees, FAA Technical Operations employees, and select
contractors.

NOTE: Runway access will be granted to essential personnel only. Additional
training will be provided on a case-by-case basis and will be documented.

C. The Airfield Operator's Permit will be noted on the bottom of the individual's
identification badge as follows:

V - Indicates authorization to operate a motor vehicle in the non-movement area

portion of the AOA. Denoted by the letter V along the bottom edge of the
identification badge.

L - Indicates authorization to operate a terminal gate-to-aircraft loading bridge.

Denoted by the letter L along the bottom edge of the identification badge.

Page 2 of 13
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Indicates authorization to use one or more of the BWI Marshall Airport perimeter
power gates. Denoted by the letter P along the bottom edge of the identification
badge.

- Indicates authorization to operate a motor vehicle in the movement area to

include open or active runways and taxiways with proper FAA tower clearance
without an escort. Denoted by the letter R along the bottom edge of the
identification badge.

Indicates authorization to operate a motor vehicle in the movement area to
include taxiways and closed runways only with proper FAA tower clearance.
Individuals assigned this designation will not be authorized to cross open or
active runways without an escort. Denoted by the letter T along the bottom
edge of the identification badge. :

D. An applicant for an Airfield Operator's Permit of any tier must possess a valid state
motor vehicle operator’s license. Applicants must also successfully complete the
following:

1.

L

Tier 1 - Non-movement Area Airfield Operator’'s Permit written examination with
a minimum score of 80 percent. The applicant must also complete recurrent
non-movement area training on a bi-annual basis.

Tier 2 - The Non-movement Area Airfield Operator's Permit written examination
with a minimum score of 80 percent and the Movement Area Airfield Operator’s
Permit written examination with a minimum score of 90 percent. The applicant
must also complete recurrent movement area training on an annual basis.

Tier 3 - The Non-movement Area Airfield Operator’s Permit written examination
with a minimum score of 80 percent, the Movement Area Airfield Operator’s
Permit written examination with a minimum score of 90 percent, and a daytime
and nighttime Movement Area Practical Driving Test.

a. Daytime and Nighttime Practical Driving Test: The applicant must also take a
written test and a practical driving test during daylight and nighttime hours
with an Airport Operations supervisor. A minimum score of 90 percent is
required on the written test. The written test also contains core questions of
which have no numerical value but are pass/fail. A fail on any of the core
questions ends the test and results in a denial of the permit. The practical
driving test will demonstrate the ability to move around the Airport with
knowledge, technique, and in a safe manner.

b. The applicant must also complete recurrent movement area training on an
annual basis.

Page 3 of 13
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E. Airport tenants requiring vehicle access to the movement areas must comply with the
following:

1.
2.

Meet the provisions of paragraph 1.D above and paragraph I.F below.

Submit to the Director, Airport Operations or his/her designated representative a
letter justifying the need to operate vehicles or equipment in the movement area.

a. The justification letter must be submitted by a manager or supervisor on
company letterhead and include the name(s) of the individual(s) who are
requesting movement area access. .

b. The justification letter must specify the type (“R” or “T”) of movement area
access needed for the individual(s), the reason for access, and the frequency
of access (i.e. number of times per month).

May not designate more than 25 percent of its employees who have driving
privileges for movement area access unless otherwise authorized by the
Director, Airport Operations or his/her designated representative.

Individuals seeking movement area access must attend a classroom course
conducted by a Movement Area Instructor from the Airport Operations Center
and pass a written examination.

Successful candidates who score a 90 percent or better on the movement area
written examination will be given credentials to operate on taxiways or CLOSED
runways only (“T" on identification badge).

Applicants that have been approved for Runway access will then be required to
submit to a daytime and nighttime movement area practical driving test and
written test with a qualified Movement Area Instructor from Airport Operations.
Successful candidates who pass the driving exam will be given credentials to
operate on open and active runways (“R” on identification badge). If the
applicant fails to perform the necessary requirements during the written test or
driving test, he/she will be denied runway access.

Only those individuals who meet all the requirements of Paragraph |.E will be
authorized to operate vehicles in the movement area.

F. Movement area access renewal and recurrent training requirements:

1.

Individuals must complete recurrent movement area training annually at the time
of the individual’s identification badge renewal to maintain access to movement
areas. These individuals will receive specific instructions during their classroom
training about how to ensure proper compliance and understand the difference
between identification badge renewal requirements and movement area renewal
requirements as they are different. FAA regulations require all movement area

Page 4 of 13
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Airfield Operator's Permits expire on the last day of the 12th consecutive
calendar month from the individual’'s previous initial or recurrent training.

2. Individuals requesting to renew their movement area access must:

Take and pass the Interactive Employee Training (IET) movement area test prior
to the expiration date of their movement area training.

The BWI Marshall Airport Badging and Fingerprinting Application (form MAA-240);
MAA Request for Access or Endorsement(s) (form MAA-079), and MAA Loading
Bridge Training Record (form MAA-106) are applicable to this Directive and may be
obtained online.

Definitions

A.

Air Operations Area means the movement area and non-movement area as defined
by this Tenant Directive. (See subparagraphs H and | of this section II). :

Airfield Operator’s Permit means a license issued by the Maryland Aviation |

- Administration for operating motor vehicles, loading bridges, or planemates on the

AOA.

Apron/Ramp Area means paved areas other than taxiways or runways utilized for
parking or servicing of aircraft, i.e., gate areas, cargo ramps, etc. The terminal ramp
area lies between the Terminal Building and the ramp outer vehicle roadway.

BWI Marshall Airport License Review Board means a panel consisting of a minimum
of three persons designated by the Airport Director that conducts hearings and
renders decisions regarding individuals who have received a Notice of Violation of
the BWI Marshall Airport Airfield Operator's Permit program.

Identification Badge means an official identity card or badge used for the purpose of
entering the air operations area and other restricted areas of the Airport, issued and
approved by the Administration for Airport employees.

Loading Bridge means a device used to enplane and deplane passengers from the
aircraft door to the Terminal.

. Motor Vehicle means a device in, upon, or by which a person or property may be

propelled, moved, or drawn upon land. This includes aircraft being under tow or taxi
without the intent of flight.

Movement Area means the runways, taxiways, and other areas of the Airport that are
used for taxiing, takeoff, and landing of aircraft, wherein movement of aircraft is
under the control of the FAA.

Page 5 of 13
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. Non-Movement Area means taxilanes, loading ramps, apron, parking, cargo areas,
and vehicle service roads within the AOA used for servicing aircraft and movement of
vehicles exclusive of the movement area.

J. Notice of Violation means a citation for violation of BWI Marshall Airport rules and
regulations (see Attachment No. 1).

1. Procedures

A. The following matrix contains the procedural steps which an applicant for an Airfield
Operator’s Permit must follow:

NOTATION

Loa@ing Taxiway Runway
Applicant Requirements Vehicle (V) Bridge Clearante | Clearance

. (L) (T) (R)
Possess BWI Airfield
Operator’'s Permit s i i | i
Possess valid state motor Vs Yes Vs Yes

vehicle operator's license
Complete two copies of
Loading Bridge Training No Yes No No
Record (form MAA-106)
Complete BWI Marshall
Airport Badging &
Fingerprinting Application
(form MAA-240) and if Yes Yes Yes Yes
required the Request for
Access or Endorsement(s)

(MAA-079)

Pass written examination Yes, 80% No Yes, 90% Yes, 90%
View an Airfield Driver Safety

video Yes No Yes Yes
Successfully complete

Movement Area training o s bl b
Driving Test No No No Yes

B. As indicated in lll.A above, an applicant for an "L" notation must complete the
applicable training and submit a Loading Bridge Training Record (form MAA-106).
Two copies of form MAA-106 will be completed for the applicant by his/her employer
regarding training for each loading bridge the individual is required to operate. Such
training will take place prior to issuance of an “L” notation on the individual’s Airfield
Operator's Permit. One copy of form MAA-106 will be retained for company files by
the applicant's employer; the second copy will be filed with the applicant's records
maintained in the BWI Marshall Airport Security Center.

Page 6 of 13
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Effective: April 28, 2021

applicable to individuals with an Airfield Operator’s Permit are cited in the

referenced Code of Maryland Regulations (COMAR) and may be obtained from the
Airport Operations Center or online.

D. Enforcement:

1. Citations and verbal warnings for violations of BWI Marshall Airport’s rules and
regulations concerning airfield vehicular operations may be issued by the
Maryland Transportation Authority Police and BWI Marshall Airport Operations

pe

rsonnel. A copy of the citation will be given to the individual charged with a

violation, with a duplicate provided for the licensee’s supervisor.

2. The MDOT MAA is authorized by COMAR tc issue warning letters, conduct

co

nferences, conduct hearings, issue and maodify orders of suspension and

revocation of an Airfield Operator’'s Permit, and implement a point system for
violation of BWI Marshall Airport rules and regulations. Such a point system is in
effect at BWI Marshall Airport (see Attachment No. 2).

a.:

When a licensee has accumulated 5 points:

' (1) The Director of Airport Operations, or his designee, shall issue a notice
requiring the individual to meet with the Manager of Airport Operations, or
his designee, to review the individual’s driving record. The notice shall
also advise of the individual’s right to request a hearing.

(2) The individual will be required to retake the Airfield Operator's Permit
examination; the licensee must pass the examination with a minimum
score of 80 percent.

When a licensee has accumulated 8 points:

(1) The Director of Airport Operations shall issue a notice of suspension of
the individual’s Airfield Operator's Permit. The notice shall state the
duration of suspension and advise of the individual’s right to request a
hearing.

(2) The duration for the initial suspension shall be for a period of not less
than 3 days but not more than 30 days. The duration for any subsequent
suspension shall be for a period of not less than 15 days but not more
than 90 days.

(3) Upon receipt of a request for hearing, the Director of Airport Operations
shall stay the suspension pending the outcome of the hearing, unless
substantial and immediate harm could result if the Airfield Operator’s
Permit was continued in effect pending the hearing.

(4) The licensee’s driving privileges will be forfeited for the duration of the
suspension; however, the individual’'s identification badge will still be

Page 7 of 13
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active allowing him/her access to the airfield for other non-airfield driving
work duties. It will be up to the individual's company to ensure that the
employee does not operate a motorized vehicle on the airfield during the
suspension period.

(5) The individual will also be required to retake the Airfield Operator’'s Permit
examination; the licensee must pass the examination with a minimum
score of 80 percent.

When a licensee has accumulated 12 points:

(1) The Director of Airport Operations shall issue a notice of revocation of the
individual’'s Airfield Operator's Permit. The notice shall advise ﬁ)f the
individual’s right to request a hearing. .

(2) Upon receipt of a request for hearing, the Director of Airport Operatlons
shall stay the revocation pending the outcome of the hearing, unless
substantial and immediate harm could result if the Airfield Operator’s
Permit was continued in effect pending the hearing. -

(3) The licensee will be required to report to the BWI Marshall Airport
Badging office immediately to have the V/P and or V/P/L designation
removed from their identification badge.

. When an individual is found to be operating a motor vehicle/ loading bridge
within the AOA without a V/P and or V/P/L designation on their identification
badge:

(1) The individual will be issued a 5-point violation for “Operating without a
Permit.”

(2) The Director of Airport Operations, or his designee, shall issue a notice
requiring the individual to meet with the Manager of Airport Operations, or
his designee. The notice shall also advise of the individual’s right to
request a hearing.

(3) The individual will be required to surrender their identification badge until
a License Review Board hearing is requested.

E. BWI Marshall Airport License Review Board

. The BWI Marshall Airport License Review Board shall conduct hearings and
render decisions upon the request of an individual, concerning contested
citations, point assessments, suspensions, or revocations.
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2. The Board shall consist of a minimum of three persons possessing valid Airfield
Operator's Permits designated by the Director of Airport Operations. The
licensee has the option and right to have a manager, supervisor, or witness
present.

3. Hearings shall be conducted, and decisions rendered in accordance with the
Administrative Procedure Act, State Government Article Sections 10-201 through
10-217, Annotated Code of Maryland.

4. The Board may uphold, modify or void citations issued, suspensions,

revocations, or points assessed for violations of BWI Marshall Airport rules and
regulations. '

5. An individual may appeal a final decision of the Board. If the individual resides or
has a principal business in Maryland, the appeal shall be made to the circuit
court for the county in which the individual resides; otherwise, an appeal shall be
made to the Circuit Court for Anne Arundel County.

'!IADDITIONAL AUTHORIZED DOCUMENT§
Attachment 1: Notice of Violation
Attachment 2: Assessment of Points for Violation
Attachment 3: BWI Vehicle Service Roads with Speed Limits Diagram

ADDITIONAL INFORMATION
Contact Information

Director, Office of Airport Operations
410-859-7024

Manager, Airport Operations
410-859-7194
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Attachment 1

Tenant Directive No.: BWI 202.1
Effective: April 28, 2021

Bm NOTICE OF VIOLATION
mMAnonaL
¢ £/ Vi iy
AT RPORDT 13104
Violator's Last Name First Middie
Employer BWI! Badge Number
Type of Vehicle Tag No State Airfield Sticker No.
Date Time Accident mmrm
Yos I No
Exact Location
You are ged with the I ] of the Code of Maryland Regulations
COMAR POINTS

< FAILURE TO DBEY SIGNS 11.03.01,048(1)
< FAILURE TO FOLLOW ATC INSTRUCTIONS 11.03.01.048
< WITHIN 20° OF AIRCRAFT 11.03.01.04C{1) 1
< LEAVING ROADWAY 11.03.01.04041)
< FAILURE TO STOP AT TUNMEL 11 03.01.04002)
- SPEEDING ’ 11.03.01.04E
<4 CARELESS DRIVING 11.03.01.04F '
< VEHICLE LIGHTS 11.03.01.040(2) |
< VEHICLE WINDOWS 11.03.01.D4G(4)
< WLEGAL PARKING ON RAMP 11.03.01.04L(1)
< LEAVE SCEME OF ACCIDENT - PERSONAL INJURY 11.00.01.048(1) 7
< LEAVE SCENE OF ACCIDENT - PERSONAL DAMAGE 11.02.07 D4MGZ) .
< OPERATING WITHOUT PERMIT 11.03.01.040(1) L]
J OTHER
Specific Violation
1 hereby dge pt of this citation snd und d that my signature does not
constitute an admission of guilt_ | further d that failure to ledge ip
of this citation by my signature may result in the immediate P of my BW! Airfield
Operator’'s Permit pending a hearing before a Li Review Board.

IMPORTANT NOTICE LOCATED ON REVERSE SIDE
Issued by Violator's Signature
MAA-157 ISSUING AGENCY COPY R-09/18

Page 10 of 13



Attachment 1

Tenant Directive No.: BWI 202.1
Effective: April 28, 2021

NOTICE OF POINT ACCUMULATION

This Notice of Violation with points will be assessed against the
Airfield operator's permit of the individual named on the reverse in accordance
'with the Code of Maryland Regulations (COMARY) governing vehicle operations

on the Air Operations Area (AOA).
with the Airport Director to review the operator's driving record.
will be suspended.

iPermit will be revoked.

follows: g
email: chairman_LRB@bwiairport.com

Airport Operations Center

ATTN: License Review Board Chairman
P.O. Box 8766

BWI Airport MD 21240

By authority of BWI Airport Director

Reference COMAR 11.03.01.04Q

Z .

Upon the accumulation of 5 points, the operator will be required to meet
Upon the accumulation of 8 points, the open:ator's Airfield Operator's Permit
Upon the accumulation of 12, points the operator's Airfield Operator's:

To contest this notice, the operator may request a hearing before the
Licenise Review Board. Such a request must be submitted in writing within
15 days of the receipt of this notice to the Airport Operations Center as
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Tenant Directive No.: BWI 202.1
Effective: April 28, 2021

ASSESSMENT OF POINTS FOR VIOLATION

OF THE BWI MARSHALL AIRPORT RULES AND REGULATIONS

VIOLATION

Illegal Parking on Ramp
Failure to Obey Signs

Within 20’ of Aircraft

Leaving Roadway

Failure to Stop at Tunnel

Vehicle Lights
Vehicle Windows
Speeding

Careless Driving

Operating Without a Permit

Failure to Follow ATC Instructions

Leaving the scene of accident
Personal damage

Personal injury

Operating after suspension or revocation

POINTS ASSESSED

1

12

12

Note: When multiple charges are based offenses alleged to have been committed at the
same time or arising out of circumstances simultaneous in time and place, points
shall be assessed against the person only on the charge which has the highest point
assessment and shall not be assessed with respect to the remainder of such multiple

charges.
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Attachment 3

BWI VEHICLE SERVICE ROADS (VSR)
PIBW/ 7 | with Speed Limits

Update: August 2020 TES
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